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COLLEGE ACTIVITIES
Knowing Your Audience

Activity 3: Outreach Plan Worksheet
Use this worksheet to record specific information from local employers and share with appropriate staff at your college. 

Note: If your college uses customer relationship management (CRM) software this information may be entered into the system to allow for sharing of information and running reports.

	EMPLOYER NAME
	Industry Sector
	Contact Phone
	Email
	Person Making Outreach
	Information to Share
	Date of Outreach
	Notes from Outreach
	College Personnel to Share With
	Date Shared
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